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I HUONGDANDANG NHAP

1. bang nhap/bang xuat
1.1. Pang nhap
a. Pang nhap vdi tai khoan da cé trén Hé thong Tap huan
C4c tai khoan da coé trén Hé thong Tap huan la céc tai khoan da duoc tao hodc da duoc
str dung trén Hé théng Tap huéan.

- Budc 1: Truy cap trang web: https://taphuan.csdl.edu.vn/

Man hinh hé théng hién thi nhu sau:

DANG NHAP HE THONG TAP HUAN
GIAO VIEN

Tai khoan

Mat khdu
®

Husng din Ban da quén mat khiu?

DANG NHAP

DANG NHAP VOI S50

TUVAN VA HO TRG
18008000

Nhanh 2 (mién phi)
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- Budc 2: Dién thong tin dang nhap vao man hinh sau:

DANG NHAP HE THONG TAP HUAN

GIAO VIEN
Tai khoan
Mat khau
@
Hudng dan Ban da quén mat khau?

DANG NHAP
DANG NHAP VOI SSO
TU VAN VA HO TRO

18008000

Nhanh 2 (mién phi)


https://taphuan-test.csdl.edu.vn/

HUONG DAN DANG NHAP

Trong do:
|

Tai khoan: Dia chi email cla ban.

Mat khau: Mat khdu clia ban trén hé thdng Tap hudn . Ban co thé st dung
dé hién thi thong tin mat khau tudng minh thay vicac ky tv @

banh dau vao Nhé t6i néu ban mudén hé théng luu thdng tin dang nhap

(gbm tai khodn va méat khau) sau khi ban dang nhéap thanh céng, nhiing lan

déng nhap sau ban sé khéng phai nhéap lai thong tin dang nhap.

Click vao nut PANG NHAP dé truy cap vao hé théng. Néu thong tin dang

nhap cla ban nhap dung thi ban dang nhap thanh céng va bat dau st dung

cdc chirc nang cua hé théng. Néu thong tin dang nhap khong dung, hé

thdng sé bdo 16i “Tén ddng nhap hodc mat khau khong khép, vui long nhéap

lai”.

Quén mat khau:

+  Click vao duong dan (link) “Ban da quén mat khau ?”

+  Lam theo hudéng dan nhu man hinh sau:

@& B0 6140 DUC VA BAD TAD

DAT LAl MAT KHAU

Gii mat khéu

Dang nhap

+ Nhap email cua ban: Nhap dia chi email ban d& dung dé déang
ky/déng nhap tai khodn truy cap hé thdng tap huan, hodc email dugc
quan tri cap cho tai khoan cuta ban.



HUONG DAN DANG NHAP

+  Click nut “Giri mat khau”: Hé théng sé guli cho ban moét email bao
gdbm mat khau - Kiém tra email dé 1ay mat khiu dang nhap, néu
khong cé trong thu muc email chinh hdy kiém tra thuc muc

Spam/Bulk ctia email.

Pang nhap véi tai khoan trén hé thong SSO

Tai khoan trén SSO la tai khodn ma céc Hoc vién da st dung va déng ky. Trong truong
hop hoc vién da co tai khodn SSO, cé thé st dung tai khoan SSO ctia minh dé dang nhap
vao Hé théng tap huan.

Budc 1: Chon “DANG NHAP V(1 SSO”

DANG NHAP HE THONG TAP HUAN
GIAO VIEN

Tai khoan

Mat khadu

(]

Hudng dan Ban da quén mat khau?

DANG NHAP
DANG NHAP VOI SSO

TU VAN VA HO TRO
18008000

Nhénh 2 (mién phi)




I HUONGDANDANG NHAP

- Budc 2: Dién thong tin vao man hinh dang nhap qua SSO nhu sau:

N

Phan mém tap huan giao vién

Déang nhap
Tai khoan

Mat khau

Huwéng dan Quén mat khau?

Pang nhap

TU VAN VA HO TRO'
18008000

nien phi)

Trong do:
+  Tai khoan: Tai khoan cua ban trén hé théng SSO
+  Mat khau: Mat khdu cla ban trén hé théng SSO

~ . n

+  Click “Pang nhap” dé dang nhap vao hé théng Tap huan

+  Hudng dan: Click vao "Hudng dan” dé xem Hudng dan dang nhéap trén hé théng
SSO

+  Click “Quén mat khau” néu ban quén mat khau trén hé thong SSO

+  Goi tu van va ho tro qua hotline: 18008000



I HUONGDANDANG NHAP

c. Pang nhap véi tai khoan chua c6 trén hé thong Tap huan va Hé théng SSO

V&i céc tai khoan chua cd trén hé théng Tap huan va Hé théng SSO hodc khdng nhd Tai

khodn, co thé lién hé tro gilp thong qua Hotline 18008000 (phim s6 2 - Mién cudc goi)

DANG NHAP HE THONG TAP HUAN
GIAO VIEN

Tai khoan

Mat khéu

(]

Hudng dan Ban da quén mat khdu?

DANG NHAP
DANG NHAP VOI SSO

TU VAN VA HO TRO

18008000

Nhanh 2 (mién phi)

1.2.  Pang xuat

Sau khi dang nhap thanh cong trén hé thdng, néu mudn dang xuét, ban click vao tén cua
minh & bén phai man hinh, chon “DANG XUAT”

Tai khoan

Quan tri hé théng

Pang xuét [
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2. Thay doi thong tin tai khoan

2.1. Cap nhat thong tin ho so ca nhan

Sau khi déang nhap thanh cong vao hé théng, hoc vién phai cap nhat thong tin co ban cla
minh trén hé thong.

Man hinh cap nhat théng tin ca nhan nhu sau:

Xin hay cung c&p day dis thong tin h6 o c& nhan dé c6 thé tiép tuc si dung hé théng

THONG TIN HO SO CA NHAN CUA GIAO VIEN/CBQLCSGD

Trubing duoc danh d&u () 12 trudng bét bude

Thong tin ¢g ban Trinh 46 chuyén mén
Ma gido vien (néu c6) Trinh 66 ho vén/hoc ham/hoc vi (chon tinh d cao nhét
O Trng odp
Cao din
Hova tén Q' Ganging
96 Da Diém O Baihoc, G nhan hosc tuong duong
O Thacsi/MA
Danoe O Tiénsi/Dr
O Kinh O OTTS © Ph6 gido su, Tién i/ Assoc. Prof Dr

Ngay sinh Giditinh (1) O Giso su, Tign si/ Prot.Dr

@i Chuyén nganh dao tao

Chiing minh thu

Th dign ti S6 dién thoai

dodadiem@gmail.com 0917788320

Cap nhat thong tin va céc trudng trong hod so bao gom:

- Ma giao vién (Néu co): Day la truong khong bat budc, gido vién cé thé cap nhat
ma (néu co)

- Hovaten

- Gigi tinh

- Dantoc

- Ngay sinh

-  Thudién ta

- So dién thoai

- Donvi

- Trinh do chuyén mon/ Chuyén nganh dao tao

- Kinh nghiém giang day

- Click “Luu” dé€ luu céc thong tin vira cap nhéat
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2.2. Cap nhat anh dai dién

- Budc 1: Click vao tén ciia minh trén géc phai man hinh, chon “Tai khoan”

Budc 2: Chon “Hinh dai dién” trén menu bén trai hodc chon biéu tuong “Hinh dai dién’

trén man hinh nhu sau:

HB trg ky thuat [ Ims @viettel.com.vn

eg&ﬂ‘oﬂgﬁn!ﬂ:g&mg Hootsp Trogip  Kndosst O b6 D& Diém ~
g “'*"‘f‘" = . Quan ly tai khoan
- Budc 3: Click “Cap nhat” dé chon anh tir may tinh.
[E] Taikhoan A a a
Cép nhét avatar

R Thong tin cd ban
Chua ¢6 anh dai dién

Hinh dai dié |
EA Hinh dai dién | B3 Cap nhat

& Thay ddi mat khau

- Budc 4: Chon “Luu” dé& hoan thanh viéc tai anh dai dién

E - LEARNING

L Tailén B Luu
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2.3. Thay d6i mat khau

- Budc 1: Chon “Thay d6i mat khau” trén menu bén trai hodc biéu tuong mat khau trén

man hinh nhu sau:

Hoctap Trogip  Khdosat Q 5 Da Digm ~

Quan ly tai khoan

R &

IG TIN COBAN HINH DAI DIEN THAY DOI MAT KHAU

Hoctap Trogip  Khdosat Q 5 Da Digm ~

Trong do:
e Mat khau hién tai: Nhap méat khdu hién tai ctia ban
e  Mat khau méi: Nhap mat khdu ban mudn thay déi
e Nhap lai mat khau: Nhap lai méat khau ban mudn thay dci & trén
e Click “Cap nhat” dé€ luu thong tin

- Néu ngudi dung dang nhap bang SSO, sau dé thay doi mat khdu trén trang Tap
hudn, viéc thay déi mat khau chi la thay d6i méat khau clia ngudi dung trén trang
Tap huadn, mat khau trén SSO khong thay dai.

10
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